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Get informed. Feel  prepared. Get in control .  
I ’m ready to help!  

Prep and plan
Start organizing items you’ll need to complete your 
loan application: Tax returns, W2 forms, paystubs, asset 
statements, and valid photo I.D. You’ll be in a better position to 
quickly send these to your loan officer when it’s time.*
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Let processing take over
Our loan processing team orders the appraisal and mortgage 
title work and preps your file for underwriting. You may be 
asked for more items at this point; be sure to send those in 
as quickly as possible, within 24-48 hours of request, to keep 
your closing on track.
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Finalize your  
homeowners insurance

Homeowners insurance is required to close on your 
home. Start shopping early so you secure coverage before 
closing day. 
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Let underwriting review
Underwriting reviews your loan application and may ask for 
additional information. Once underwriting has given their 
stamp of approval, everything will be sent to the title company, 
and you’ll be one step closer to home.
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Get ready for closing
Your loan officer will finalize the details and let you know how 
much closing costs you’ll need to pay, if any. You’ll also review 
your Closing Disclosure, which you’ll get at least three days 
before closing day. Double-check your final loan terms and be 
sure to reach out to your loan officer with any questions.
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Close on your new home! 
As hectic as it might be, this is the time to celebrate. On closing 
day, you’ll meet with the seller to transfer the property and 
close the transaction. To make it happen, you’ll need a certified 
or cashier’s check, made payable to yourself and ready to be 
endorsed to the title company. Take a moment to review the final 
Closing Disclosure, sign the mortgage note, receive the deed 
from the seller, and pat yourself on the back. It’s a done deal.
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Get prequalified
Do this before you search for homes so you know exactly how 
much you can afford. Your loan officer can let you know the 
purchase price, loan amount, and basic loan terms you qualify for. 
Take a prequalification a step further with a conditional approval, 
which is a more in-depth review of your finances, taking a closer 
look at your credit and verifying all loan documents.
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Find a realtor, find a home
Work with an experienced realtor who understands your market 
and has a solid reputation for negotiating with sellers. Focus the 
home search on homes in your prequalification range. Keep your 
loan officer up to speed on the house hunt. Once you find a home 
and make an offer, it’s a good idea to schedule an inspection to 
check for any issues or potential deal breakers.
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Get paperwork in order
Send your loan officer the final purchase contract. Your 
loan officer will let you know which items to send that will 
complete your loan application. Hopefully, you put all that 
paperwork in an easy-to-find spot during step 1. Be on the 
lookout for your Loan Estimate detailing your loan terms. Go 
through the LE and if all looks good, send your loan officer 
the “Intent to proceed” form to move forward with your loan!
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